Leisure and Cultural Services Department

SmartPLAY Organisation User Registration

Authorisation Letter from Government recognised Public / Statutory Bodies
(This authorisation letter must be signed by a member of the Board of Directors or Head of Department                  who holds a recognised management or authorised position.)
File Reference：
To: Director of Leisure and Cultural Services
I, [Name (Board of Directors or Head of Department)], of [post title], hereby agree and authorise [Name of Authorised Representative] on behalf of [Name of the public / statutory bodies] to act as the SmartPLAY account holder.  This authorisation includes handling organisation user registration, managing and authorising the usage of sub-accounts, handling the application for recreation and sports activities, application for hire of leisure facilities, public swimming pool facilities or holiday camps managed by the Leisure and Cultural Services Department, and related matters pertaining to the above functions.
Part I - Information of SmartPLAY account holder
	Name of Authorised Representative:
	  

	Post title:
	  

	Contact no.:
	  

	Official Email Address:
	  

	Declaration:
I declare that the SmartPLAY account will only use for departmental / public functions organised by [Name of the public / statutory bodies].

_______________ ___________________
Signature of the Authorised Representative


Part II - Information of Authorising Officer (Board of Directors or Head of Department)
	   
	
	Signature
	:
	

	
	
	Name
	:
	

	
	
	Post
	:
	

	
	
	Contact no.
	:
	

	
	
	Official Email Address 
	:
	

	Public / Statutory Bodies Chop
	
	Date
	:
	


